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O6c¢sr poboTH CTaHOBUTH 64 CTOPIHKY, BKJIIOYAIOUN 7 Tabnmunb, 30 mkeper.

BakanaBpceka pobora Ha TeMy «EleKTpoHHUH AOKYMEHTOOOITr y MyOiIiuHOMY YIpaBIiHHI» AOCIIIKYE
CHCTEMY aJMIHICTPaTHBHO-TIPABOBOTO PETYIIOBAHHS €JIEKTPOHHOTO JTOKYMEHTOOOITY B Traiy3i MmyONnidHOro
yIIpaBIiHHS. Y BCTYMHINA YacTHUHI pOOOTH 3a3HAYAETHCS AKTYaIbHICTh TEMH, apTyMEHTYIOTHCSI METa Ta 3aBJaHHs
JOCITi JDKEHHS.

[epmuii po3minn MPUCBSIYCHUI TEOPETHKO - METOIUYHHM OCOOJIMBOCTSIM, MOCIHIIDKYIOTHCS TEOPETHYHI
MIIXOAM JIO TIOHATTSA EICKTPOHHOrO JIOKYMEHTAa Ta eJIEKTPOHHOIO JOKYMEHTOOOITY, IpaBOBi acleKTh
CIIEKTPOHHOTO JIOKYMEHTOOOITY B CHCTEMi JIEP)KAaBHOTO YIPABIIHHS, @ TAKOX BHJU CHUCTEM CICKTPOHHOIO
JOKyMEHTOO0Ir'y B OpraHax Jiep>aBHOI BIIa/Id.

Jpyruii po3ain MICTUTh cTajii aBTOMaTH3aIlii IOKYMEHTO0O0ITY, MPOBOJAUTE aHATI3 MPOOIEMH PO3BUTKY
CYy4acCHOTO JIOKYMEHTOOOIry B opraHax myOmiyHoi Bmamu. Omnmcye TmepeBard CHUCTEMH EICKTPOHHOI'O
JIOKYMEHTOO0Ir'y.

Y TperhoMy poO3jili POOOTH 30CEPEPKEHO yBary Ha ONTHMI3allil CHCTEMH YIPABIIHHS €IEKTPOHOrO
JOKYMEHTOOO0ITY, CKOpOYEHHIO TMamepoBOi CKIaJ0BOI JUIOBOJCTBA Ta TEpexifi JO eIEeKTPOHHOrOo
JIOKYMEHTOO0IT'y, MOJIEpHI3allii CHCTEMH aBTOMAaTH3allil IOKYMEHTOOOIr'y Ta JiJI0BOJCTBA.

Pesynprati JOCHIIKEHHS JO3BOJIAIOTH OTPUMATH TIIMOOKE PO3YMIHHS OCOONHMBOCTEH €IEeKTPOHHOTO
JOKYMEHTOOOIT'Y B CHCTEMI JEpKaBHOI'O YIPABIIHHSA Ta PO3POOMTH pPEKOMEHMIAIll I[IOJ0 ONTHMI3aIll Ta
MoJIepHi3allii JoKyMeHToo0iry B iiomy. bakamaBpcbka pobora Moxe OyTH KOPHCHOW Jyisi (haxiBIIiB B Taiy3i
YIPaBIIiHHA, KEPIBHUKIB MIANPHEMCTB Ta OpraHizalliif, a TaKOX U1 BCIX, XTO IIKABUTHCSA EIECKTPOHHHUM
JOKYMEHTOO00ITOM.

ABSTRACTS
The volume of work is 64 pages, including 7 tables, 30 sources.

The bachelor's thesis on the topic "Electronic document flow in public administration” examines the
system of administrative and legal regulation of electronic document flow in the field of public administration.
In the introductory part of the work, the relevance of the topic is noted, the purpose and tasks of the research are
argued.

The first section is devoted to theoretical and methodological features, theoretical approaches to the
concept of electronic document and electronic document flow, legal aspects of electronic document flow in the
state administration system, as well as types of electronic document flow systems in state authorities are
explored.

The second section contains the stages of document flow automation, analyzes the problem of the
development of modern document flow in public authorities. Describes the advantages of the electronic
document management system.

In the third section of the work, attention is focused on the optimization of the electronic document flow
management system, reduction of the paper component of record keeping and the transition to electronic
document flow, modernization of the document flow automation system and record keeping.

The results of the study allow us to gain a deep understanding of the features of electronic document
flow in the state administration system and to develop recommendations for the optimization and modernization
of document flow as a whole.

The bachelor's work can be useful for specialists in the field of management, managers of enterprises
and organizations, as well as for everyone who is interested in electronic document management.
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